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Disability Services 
DS Office Email: ds@seattlecolleges.edu 
DS Office Phone: 206-934-3697 

DS Website: https://northseattle.edu/disability-services/new-to-ds 

Welcome to Disability Services! 

Here’s how to set up your accommodations. Please note: You will only need to go through this 

process once and your accommodations do not expire. Your accommodations are effective 

the date you receive your Letter of Accommodation from our office (number 2.2 below) and 

are not retroactive for past assignments or tests. For these reasons we suggest starting the 

process as soon as possible. 

 

Please visit our website for helpful information on what qualifies as a disability, documentation 

guidelines, required forms, FAQ's, and our DS Student Handbook. 

 

Once approved for 

accommodations, 

a Letter of 

Accommodation 

(LOA) will be sent 

to you and your 

instructor via email. 

 

 

Don’t forget to fill 

out Request to 

Renew 

Accommodations 

form each quarter 

 

 

 

 

Complete 

1-hour “Access 

Planning Meeting” 

(APM) 

 

  

 

 

 

 

Check in with my 

course instructors 

to discuss my LOA 
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2.1 2.2 2.3 2.4 

Do I have a copy of 

my medical 

documentation? 

Request 

documentation 

from treating 

professional 

(504 plans; IEPs; 

medical letters; 

etc.) 

 

Visit DS website and fill out “New 

Student Information” form 

Email 

documentation 

AND “New Student 

Information” form 

to DS Office email 

to schedule a  

1-hour “Access 

Planning Meeting” 

(APM) 

No 

Yes 

 

Receive a copy 

of my medical 

documentation 

1.1 1.2 

1.3 

1.4 Begin at 1.1 

Skip to 1.3 
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