Office Depot Custom Stationary Online

North Seattle College

Office Depot Contacts: Tom Burns, Account Manager (thomas.burns@officedepot.com)
Joe Piccirillo, Print Development Manager (joe.piccirillo@officedepot.com)
Lauren Etherton (lauren.etherton@officedepot.com)

NSC Contact: Meseret Tesfaye, Site Access and Order Approval (meseret.tesfaye@seattlecolleges.edu)

Step 1: Login
Use your login that ends in “nc”: name.name@seattlecolleges.edunc If you do not have a nc login, please reach out to the Business
Office.
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Meed Help Logging In?
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Step 2: Select the “Products” drop-down

Products - Services My Account ~

&) 0 Orders EZ| order By Item [ shopping Lists C) Bulletin Board

Everything you
need to get
back-to-school

A Message from Gerry Smith, CEO, Office Depot, Inc. Steps we are taking to help our customers



Step 3: Select “Brand Identity”

Office
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Paper
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Print & Copy
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Step 4: Select the type of item you would like to order from the catalog

North Seattle College Catalog
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Step 5: Select the item you would like to order
We have selected business cards. Choices include different formats and quantities.
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Step 6: Customize the product
Enter to your specifications. Note that some information is pre-filled.
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Step 7: Approve your proof
As you enter information, the proof on the page will update. Once your product is complete, select “Next”.

Approving Your Proof

Show Less
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Foom | 175% - :: View Full Size ﬁ Ermil Presiew

Important: By spproving this proof | agree the layout, content, and spelling are correct. | understand that my order will b2 printed exacthy as shown. Once added to your basket, you can print. email, or return to this screen to make changes.

Changes will not be allowed after checkout.

Cancel



Step 8: Confirm and add to cart

This is the final step before the item is added to your cart. You can edit, delete, copy, start fresh, or remove all products. If you want to add the
item to your card as-is, select “Next”.
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Step 8: Add to cart.
As you enter information, the proof on the page will update. Once your product is complete, select “Next”.
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Shopplng Cart Order Summary

Continue Shopping ‘ = Subtotal $28.32
Estimated Tax $2.86
Shipping Qty. Price Estimated Delivery FREE
Total (1 Item) £31.18
2-Sided Name Business Cards, Imprint, Box Delivery 1 $28.32
Of 250 In-store pickup not
- 2832 b ~ .
ltern # 285430  Entered Item # 285430 available. Edit § ox Checkout

pr[nt&capy » Manufacturer Direct Estimated delivery Remove

7-10 business days
Customized Product .
Meed Sanitizer?

1
i Comments ‘ Save e
=
Handy Solutions Antibacterial Gel Hand
) Sanitizer With Aloe, Citrus Scent, 16 Oz
Update Empty Add to List Share Cart

Pump Bottle, FDA Registered and Listed
§3.99 pottle

That’s it, good job! Finish your shopping and make your purchase.





