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What You Need

Make sure you have activated your ctcLink account. If you haven't
activated your account, ask your instructor for directions or watch the

video at this link.

You'll need your 5-digit course number from your teacher before you
can sign up for your class.

Full URL: https://www.seattlecolleges.edu/ctclink/ctclink-students/ctclink-help-resources-students
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Step 1 ] NORTH SEATILE Gctelink
. ] About - Programs - Enrollment & Funding -
Navigate to ctcLink from the Washington State Communicy and
Stu d eI ntS p”a'g e Of thbe N O rth Enroliment, Advising & Financial Aid Virtual Drop-in Ses s
Seattle College Website. Students

Log in to your ctcLink account 34-' 0
usm% fyour 9-digit Student E—

Ide ation Numberandthe AL ﬂ g e

password odu created when TR omes3ss Ly cmenda
Ou activa our account.
y 4 Ene 6

https://www.northseattle.edu
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Step 2 - After logging in, you'll arrive at the screen Step 3 - Click on the Manage Classes tile/icon.
shown below. Click on Student Homepage.

C 1_ L' k Message Center Tasks Academic Progress
\9 C C I n My Institution View Welcome Betty College!

b i
- = K = alfay
aoe OcicLinkGATEWAYS | N ..

—

Manage Classes Financial Aid Financial Account

ENE EE=
Canvas P
A W
If you need to know how to use some of the ctcLink _}
Student Homepage tools, check out the ctcLink Training website. There ) :
u have arrived at the ctcLink Gateway for you'll find Quick Reference Guides (QRG) and training

Washington's community and technical colleges. The exercises to get you on your way. More content will be
links at the left should get you everywhere you need to added to the training website as materials are B Payment Dug
go in cteLink for your student, faculty or staff online developed.
work. Some of you will have links to applications across

the top of the page as well.

Your ID is what drives access to all of these links and Academic Records Profile Additional Resources
you will have this same ID forever. Whether you attend
more than one Washington community college at a

3 [eJONe]
time, work at one or more throughout your career, or
even if you go from student to employee or from E %
employee to student, your user ID will never change. j {‘é}

202039037
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Step 4 — From the menu on the

- <o |
left side of the page, select Class

Search and Enroll. ~= View My Classes

% View My Exam Schedule

:;3 Enrollment Dates

Z Enroll by My Requirements
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= View My Classes WINTER 2024

Step 5 — ScrO” thrOugh the - Clover Park Technical College

“=% View My Exam Schedule WINTER 2024

quarters and college names until o ——

WINTER 2024

you reach North Seattle College Qi et | Compcaee

WINTER 2024

and the quarter for which you are N L

WINTER 2024

are signing up. (Winter for year- W S

long and fall semester courses, @* e

Spring for spring semester a

WINTER 2024

CO u rS e S . ) ;El Browse Course Catalog Centralia College

WINTER 2024
El Planner Yakima Valley College

WINTER 2024
Columbia Basin College

WINTER 2024
Walla Walla Community College

WINTER 2024
Edmonds College

WINTER 2024
Renton Technical College
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Step 6 — Enter the five-digit course number provided by your teacher
In the Search for Classes field, then click on the arrow on the right.

Search For Classes i ]

31a88 — ||
Additional ways to search

P Favorites
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Step 7 — The results of your class search will appear. Since you
searched by number, you'll only see your class. Click on the title of the
class which will take you to the next screen.

View Search Results
1 Course with keyword: 31385

ENGL& 101  (—

English Composition |
1 Option Available for Class Number 31385
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Step 8 — More information on your class will appear. Click on the tiny
arrow on the right side of the screen.

ENGLS& 101
English Composition |

Y Add to favonte courses
» Course Information
w Class Selection

Select a class option @ Selected Filters 1 option
Option Status Session Class Meeting Dates Days and Times Instructor Seats
1 Open / Dropped Regular Academic Session LEG - Section CS1A - Class Nbr 31385 01/02/2024 - 03/20/2024 Arranged G - s-00i ,

I
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Step 9 - Click NEXT.
m—)

Step 1 of 3: Review Class Selection

You have selected
ENGL& 101 English Composition |
Option Status Open

Class Session Meeting Dates Days and Times Seats

LEC - Section C51A - Class Nbr 31385 Regular Academic Session 01/02/2024 - 03/20/2024 Arranged Open Seats 20 of 30
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Step 11 — Make sure the Enroll button is selected and click Accept.
You don’t need a Permission Number, it's okay to leave it blank.

Step 2 of 3: Review Class Preferences -

ENGL& 101 English Composition |
LEC - Section CS1A - Class Nbr 31385 - Open

Do you wish to enroll or add the class to your Shopping Cart?
@ Enroll
' Add to Shopping Cart

Permission Number @

Enter Permission Number
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Step 12 — Click Submit

Step 3 of 3: Review and Submit ‘

You have selected to enroll in

ENGL& 101 English Composition |

Class Session Meeting Dates Days and Times Seats

LEC - Section CS1A - Class Nbr 31385 Regular Academic Session 01/02/2024 - 03/20/2024 Arranged Open Seats 20 of 30
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If all went well, you'll see the screen below and will be finished.

WINTER 2024
Undergraduate
Narth Seattle College

== View My Classes

" ENGL& 101 - English Composition |
= View My Exam Schedule This class has been added to your schedule.

Enrollment Dates
E Q Return to Class Search Results

Q Class Search and Enroll o Return to Keyword Search Page

Z Enroll by My Requirements
i Shopping Cart
% Drop Classes

[g Update Classes

=
- Swap Classes
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If there Is a hold on your account, you will see this screen. See the
next slide to find out what to do.

WINTER 2024

Undergraduate
Morth Seattle College

= View My Classes
T ¥ ENGLE& 101 - English Composition |

% View My Exam Schedule You have a hold on your record. The hold on your record must be removed before this transaction can be processed.

= Enrollment Dates
‘_-El Q Return to Class Search Results

Q faeswamla BTl o Return to Keyword Search Page
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Go back to your student homepage and click on the Tasks tile. This will
show you what your holds are for. The most common holds will be an
underage block, a registration hold, a cashier’s hold, or a Running

Sta rt H O I d Message Center Tasks Academic Progress
n
;3 m—) & 1l Fay
2 Holas
Manage Classes F ial Aid Financia | Account
Hggll
EEN
B = 5
oP
Academic Records Profile Additional Resources
E 1oy
000000000
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Click on the small arrow on the right for details. Contact information for
all holds is on the next slide.

Holds
2 rows
i ]
Hold Institution Department
Past Due Balance MNorth Seattle College BUSINESS OFFICE ‘ >
Past Due Balance North Seattle College CASHIERING >
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Contacts

~or Underage Holds: parvaneh.ahmadi@seattlecolleges.edu
~or Running Start Holds: nsccrstart@seattlecolleges.edu

~or Registration Holds: NSCReqistration@seattlecolleges.edu
—or Cashier Holds: nscccashier@seattlecolleges.edu

Other Questions:
parvaneh.ahmadi@seattlecolleges.edu
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